General Gordon Elementary School
2268 Bayswater Street Vancouver, BC
V6K 4P5 604-713-5403

Proud to be Wolves
                                                                                    [image: Wolf outline]
We R.I.S.E. to success through their Relationships & Belonging, Intellect, Spirit, and Emotional Wellbeing.


Message from the Principal
I’m happy to welcome all of our families to Gordon for the new school year. I’m sure you will find our school a supportive learning environment. Our circle of care, motto, and mission statement put children, character, and learning at the forefront. We want our school to be a place where students feel safe and valued, and where they are encouraged to do and be their best.

This booklet contains some of our Gordon policies and procedures. It is not exhaustive, so if you have any further questions, our office staff would love to help you.

General Gordon Mission Statement

Gordon Elementary School is a vibrant and active community of staff, students and families. We strive to provide opportunities for students to develop intellectually, emotionally, physically and socially while doing meaningful work in a safe and socially responsible environment where self-evaluation is encouraged.
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Safety and Security Policies and Procedures



Volunteers
Our school is enriched by the many parents and community members who volunteer. The Board of Education Policy requires that all volunteers in schools complete a Volunteer Conduct Agreement. If you anticipate that you may be volunteering during the school year to work with students other than your own, please go to the school office for a form and return the completed form to the office. If you are working with groups of students without a VSB staff present we will also request a criminal record check. The completed forms will be kept in a confidential file. Those who drive students, are required to complete a 3rd party liability form, present their driver’s license, and prove they have at least 1 Million dollars in insurance. When volunteering at the school, we request that you sign in at the office as you arrive and put on a visitor’s badge.

Visitors
All visitors are expected to report to the office upon entering the school. This is a safety and security measure, it is important for us to know who is in the school should an emergency arise. Visitors are expected to sign in at the office and collect a visitor badge, which must be displayed while in the building or on school grounds.

Student Absences and Late Arrivals
For the safety of all students, all students will be placed on the safe arrival system this year. Please call the school and press option 1 if your child will be late or absent. Please leave a message on the answering machine.  It operates 24 hours a day. Students who arrive late to school, after 9:05 am must report to the office and sign in. Any students unaccounted for after this time may result in a phone call or email home to verify their absences on that day.  Please ensure that the school has updated phone numbers and the order you wish to be contacted.  Please make sure when you provide a phone number that you are able to answer the phone when we call you.

If you or a designated adult needs to pick up your child from school during school hours, please sign them out at the office. If you return the same day, please sign in at the office before proceeding to the classroom. 

If you planning to go on vacation, please fill out an Extended Vacation or Move form and submit it to the office. Please note the maximum number of days your child may be away is 30 school days.  Absences that exceed this amount may result in the child being withdrawn from the school.  If we have a current waitlist for this grade level your spot will be offered to the other child on the waitlist.  

When returning you will have to reapply at the school and depending on space your child may be placed on our waitlist.

We do not encourage long absences or vacations.  Children who miss many days of school become behind in their studies.  It is difficult for them to make up the missed lessons and it is not the teacher’s responsibility to re teach these lessons.  Areas missed while on extended vacations falls on the parent’s responsibility to ensure that this curriculum is taught and the child continues at their grade level.

Teachers are also not responsible to provide missing work or work to be done while away.  If you choose to take your child on an extended vacation the assumption is that you will keep them up to date on all curriculum missed during their absences.

When Children Are Ill		
In fairness to all, please do not send your child to school if in the morning there are definite signs of sickness. Students who become ill during the day should go directly to their teacher. Our policy is to get students who are ill home as soon as possible. Our practice is to call parents and ask that the students get either picked up or other arrangements made. For this reason, it is important that parents keep up-to-date work and emergency phone number information at the office.

Medical Alerts and Requests for Administration of Medication
A Medical Intervention Form must be completed if your child has an existing medical condition that we at the school should be clearly aware of and have documented. A Request for Administration of Medication Form must also be completed if your child will be taking any form of prescribed medication at the school. Please note that students may not be in possession of any medication at school unless specifically authorized by the principal, and staff may not administer medication to students unless the required form has been completed and signed by a parent. No over-the-counter drugs such as Tylenol or Aspirin can be supplied by the school.

First Aid Procedures
The School Act gives teachers the same responsibility as that of prudent parents. “Prudent practice” varies from parent to parent, but we would rather err on the side of caution. When, in our judgment, an injury or an illness is something more than minor or casual, we contact the parent. If we are unable to reach a parent, we try the emergency number you have given the school. If we are unsuccessful in contacting you or your Emergency Contacts, we take the necessary actions to ensure your child is cared for. In obvious emergency situations, we will call 911 and request an ambulance.  Please note there is no nurse or doctor on site to deliver first aid.




Are you returning late or leaving early for a school holiday?

Any student who returns several days late from vacation will be required to fill out a Late Return form which is available for the office.  Students who arrive later than the start date for school start up, Winter Break, Spring Break or any other extended break will be required to fill out this form.  

Students who do not fill out this form risk losing their place at this school.  As we are often running waitlists throughout the school year, students who have not notified the school within the predetermined acceptable  return time may be withdrawn in favour of students on our waitlist.

If you are leaving prior to the end of school, you must also advise the school.  Please email our safe arrival gg-safearrival@vsb.bc.ca indicating what dates your child will be away and the reason for this early departure.  Please, out of courtesy also advise your teachers.

Please note students who choose to depart early will not be given make up work by the teacher’s as this as the parents choice to depart early.
Emergency Procedures
Fire Drills & Other Emergency Situations Fire and earthquake drills are held to teach children how to vacate the school quickly, quietly and in an orderly fashion. Proper behaviour and a serious attitude are demanded from all students during these drills.	If you enter the building during a drill, please exit the school and proceed to the gravel field. In the event of an actual emergency, please ensure you have alerted staff and followed established process before taking your child off school property.

Sports Teams/Clubs/After School Programs Please watch for notices offering opportunities throughout the school year.

Emergency Closures
On the rare occasion, school may be canceled due to extreme winter weather conditions. The decision to close a school can only be made by the superintendent of schools. To get information about emergency closures, please go to the district website www.vsb.bc.ca or listen to the radio stations listed below, as school staff may not be able to answer the school phone lines. Announcements on these stations will be made between 6:00 and 8:30 AM.
CKNW 980 AM CKWX 1130 AM CBC 690 AM JACK FM 96.9 AM

Before and After School Supervision
We have staff supervising 20 minutes before and after school. Please note that there is no supervision outside of these times and students cannot be left unsupervised after this time. All students should be picked up or on their way home by 3:20.

Leaving School Grounds at Recess & Lunch For their own safety, students may not leave the school grounds during the school day without written permission from their parents. Students who routinely go out or home for lunch must have written permission that is provided at the start of the year and indicates the duration of this privilege. The student must also sign out and sign in daily in the Student Sign-out Book.

Arriving Late or Leaving Early 
Any students who arrive after 9:05am will be required to come to the office to sign in.  The students should then proceed directly to their classrooms.  This step is important to allow the office to update potential absences in the system and avoid calling you for the safe arrival program.  Any students who are leaving early for any reason MUST also sign out of the office.  We ask that parents come into the office and sign their children out personally.

Wheels Up – 20 minutes before and after school
We encourage the use of wheeled vehicles at our school, but for 20 minutes before the first bell and 20 minutes after the last bell we ask that you walk your bikes to and from the sidewalks before riding.  This will eliminate the chances of collisions with other pedestrians during our most busy times.  After this time please be mindful as there are still many students playing outside and you may want to find a better open space to ride your bikes.

School Streets Program
Through a program with the City of Vancouver there may be days and times that street outside the main school entrance on Bayview Street may be closed to vehicular traffic.  We encourage families to participate in these activities as they foster school community and physical activity.
 
Hot Lunch Programs
Parents have an opportunity to participate in a paid lunch program on Mondays and Thursdays.  Pizza will be available on Wednesday’s. Please refer to the website for more information on how to log in via Munchalunch.

Animals on School Premises
For the safety and comfort of all, we ask that pets be kept off school grounds. Please do not bring your pet into the building unless you have permission from the principal.

Cell Phones
We recognize that cell phones are an important communication tool for parents and students. Students may bring their phones to school, but to avoid distraction during school hours, students are expected to keep their electronics out of sight from 9am to 3pm. Some teachers will collect all cell phones at the start of the school day and some may request students to use their devices for educational purposes. If students are using their phones inappropriately, they will be confiscated and will remain with the principal for the day. If they are confiscated a second time, parents will be called to pick them up.  Students are welcome to come to the school office to use the cell phone to call you directly.

Internet Use
Gordon is very fortunate to have several iPads, laptops and desktop computers that students use to access the internet. In addition, some students bring various electronic devices to school. We expect students to follow their respective teacher’s rules regarding use. Our school policy for student use of the internet is consistent with the district policy as outlined in the Acceptable Use Policy contract that we request parents to review. Even if you have already completed this previously, we ask that your take the time to review, sign and return this contract on line if you would like to make changes. The internet is used to support classroom learning, and students may access the internet only when directly supervised by a teacher. Students who fail to comply with these expectations will lose their user privileges and/or face disciplinary action. Classroom teachers will also review these policies and the agreement with students in September. 

New Online Forms
To reduce the amount of paperwork printed and returned to the office we are now putting many forms online.  The walking field trip form, media consent forms and other forms can be found at https://myforms.vsb.bc.ca/ please review  these forms as they are important forms that once filled out are active for the entire school year.

Neighbourhood Walks
We are lucky to be located in an area that has many parks and beaches.  Many teachers like to take their children on neighbourhood walks throughout the school year.  Once the neighbourhood walk form is filled out this will allow the teachers to walk at any time with your children in our area.  If your child does not have this important form filled out they will not be able to accompany the rest of the class on these walks.  Any students not able to participate or haven’t completed their forms will remain at the school either in the office or with an alternative teacher until their classes return from the walk.

Field Trips
To enhance school learning teachers may opt to plan field trips throughout the school year.  Costs will vary depending on the location and type of field trip planned.  We ask parents to pay for these amounts online through https://vsb.schoolcashonline.com Please be advised that if your family is unable to pay for any reason, you may contact the office and we may be able to waive these charges.  The Vancouver School District has a policy that all children can attend field trips regardless of their families’ financial needs.

In order to attend all field trips, students must return their signed field trip notices in a timely fashion. If the activity has a certain level of risk, phone calls home for permission will not be adequate.




Student Use of the Telephone
Students are permitted to use the office telephone with permission from their classroom teacher or they have permission granted by other staff. Use of the phone should be restricted to emergency or urgent calls only and not to arrange play dates.

Communication
It is important to establish good two-way communication between home and school. The teaching staff is encouraged to contact parents about exciting accomplishments or concerns they may have about a student. Communication may be done through agendas, email, notes or phone calls.

If you have a concern, it is important to discuss it first with your child's teacher. It is the teacher's responsibility to keep the principal informed. If parent and teacher concerns are not resolved, the principal will be consulted and involved. The priority for all of us, is what best meets a student's needs. You can be assured that all matters will be treated confidentially and that we will make every effort to rectify situations that are found to be unsatisfactory for our students.

Professional Development Days
Under the School Act, school staff are provided five days in the school year for professional development and two days for curriculum implementation. These are days that have been allocated in addition to the regular instructional and administration days. Students will not attend on these days. Please refer to the school calendar for specific dates.

Website: http://go.vsb.bc.ca/schools/gordon. This site contains all the up to date school events, announcements, information and other documents you may need.




Parent Advisory Council
Gordon has an active Parent Advisory Council that meets regularly. Those involved in the PAC find that it provides a meaningful opportunity for involvement in the education of their child and in the life of the school. Parents are actively encouraged to participate in fundraising, workshops, social and school-wide events such as our Spring Fling. Scheduled meetings are noted in the school newsletter. Everyone is welcome! Please take the time to visit their website for up-to-date information and events https://gordonpac.ca/

Library Policies and Routines
Students sign out their books during their weekly library periods or other times when the librarian is present. Books should be returned weekly. Borrowing privileges will be temporarily restricted when overdue items are not returned. For lost and damaged material, the librarian will assess a amount payable.

Student Responsibilities - Code of Conduct It is expected that students uphold a high standard of behaviour when at school, on the way to and from school, and while attending school functions or field trips. Students are also expected to demonstrate high standards of work habits, arriving at school and class on time, being prepared with the necessary supplies and materials, and completing all in-school and homework assignments.

Reporting
There are three formal written reports sent home at the end of each term. Conferences take place in Term 1 and 2. On these days students are dismissed at 2 PM. If concerns arise throughout the school year, you are welcome to contact your child’s teacher to arrange extra meetings if required.
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General Gordon Daily ScheduleBell Schedule 8:55 am	Warning Bell 9:00 am	Classes Begin 10:30 am		Recess Begins 10:50 am		End of Recess 11:35 am		Lunch Begins 12:15 pm		Outside Play 12:57 pm		End of Lunch
2:58 pm	End of School Day  3:20 pm	End of After School
Supervision


School is in session Monday to Friday from:

9:00 AM to 2:58 PM
image3.jpg
*]00Y2S JNOo Ul Pa3e13]0} ¢ J0U |JIM UOI}_UIWILIISIP pue wisidey 'spunoid yons Aue Jo siseq ayj uo ‘91ndipu 10 1dwajuod 03 Wayy
asodxa Jo “Jayioue 1suiede a1eulwLdSIp 0} UOIIUSUL Ue 23edipul pjnom jeyy SuiyiAue Aejdsip Jo ysijgnd Juspnis e Jjeys Jou ‘eiquinjo) ysiig Jo apo) siysiy
UBLUNH 3Y1 Ul 1N0 13S UoseaJ Jaylo Aue 1o} 1o ‘Ayjigesip jeausw Jo jedisAyd Jo ‘uoissaldxa/A3juspl Joapuas ‘Uoilejuslio |enxas Jo xas ‘@3e ‘sniels Ajiwej ‘sniels
jeaew ‘uiSuio Jo aded ‘“Aisadue 1nojod ‘uoiSijas ‘@ded ‘Aipuapi snouaBipuj 4O SISeq 2y UO SJaY30 JsuleSe S1eulwIdSIP J0U |jeys Syuapnis ‘Alejuswall uopJon 1y

SLHO91H NYINNH

apn}ine aAlIsod e a1es3suowap ued |
Jnoineyaq pue

pue|[ SIY} ‘SIay3jo ‘SaA[asINo
sjuawysidwodde Aw jo pnoud i Aw
199} pue syiduais Aw aqLIdsap pue Aj3uapi ued | ‘spJom ‘suoijde Aw 1oy A}ijiqisuodsal oyey ued |

sJ19y30 oedwi | moy

103 asodind e aaey |,

a3ejuay Aw ul aprid a3el3suowsp ued |
J19sAw 1o} 33ed0ApE pUue dn puels ued |

aJe Aoyy oym Joj a1doad 1dadde ued |

aw Joj pJey aJe s3ulyy

uaym a4anasiad pue siaylo 93eI1n0dus Ued |

1Id1dsS

way3 3uiAd1yde SpJemo) YJom pue s]eod 39S ued
3}40m Aw uo Sndoy pue ‘sw

Aw a3euew ‘ujualsi] SAI}OE 3)1ISUOWSP Ued
syse1 3uiduajjeyd uo 3sisiad ued

19S-pulll YIMoJ3 e 91eJ3suowap ued

J2XUIY] DAI}BID PUE 3]qIX3)} B g UBD
123T713LNI

ONIHATIAM
TVNOILLONH

|

Anumuruod ‘[ooyps ‘s19ad |

.panof we [,

ONIDNOT4d

/dTHSNOILLV 13¥

puaLy “laquiaut
Ajrunuuod ‘Iaues) e se J[as

,,SUOISAP
ew 03 romod ay aaey T,

LOHTTHLINI

9zjugodaJ pue uoissedwod 1e4}SUOWIP Ued |
sa13a3e.3s Sulwied asn ued |

Jnpe ue wouJj djay 1938 03 usym mouy

[ INq ‘Umo AW uo swa)qoid SWOoS A0S Ued |

ONIF9TTIM TYNOILONS

SJBYI0 Y}IM 3Jeys pue snosauad oq ued |
Jooyds Aw jo a.ued ayey ued |

2oeds |euosiad J19y} pue

‘s3ui13uo)aq JI1ay3 ‘S4ay30 Jo |nj3oadsal aq ued |
Inydidy aq ued |

Jiej pue ‘quaned ‘@jes ‘puiy aq ued |

SJBY30 3pnjdul ued |

ONIONOT3g 2 SdIHSNOILVYT13Yd

‘Ajeaiwapede pue A)|e120s Y10q ALY} 03 Paau ASy3 SIS 943 WaY3 Ydeal 1Saq Ued 9M MOY pue Spasu SIuapnis Jno jo Sulpuelsiapun no poddns 03 sY98s 840D Jo 8]241) JNQ
"|O0YDS Ul NJSSDIINS JSOW SY) pue SIaules] 1saq ay3 a.e Ayyjeay Ajjeuonnows pue A)|e100S Y3oq a4e OYm UJp]iyd 1y} SMOYS [21easay “YiMoi3 |euoijows pue e1dos s pjiyd
e saziseydwa a/p) JO 3J241) S,UOPJIOD ‘su) SIy1 Yy8noJdy] "saiiunwiwod snouadipu| Auew u aduejeq pue Sulules) ‘94l ‘Yimous ‘Suljeay Jo Joquifs e si 123y auIpay 3y L

"3u1aq))dM |euonows pue yuids
‘129))91uU] ‘uiduolag % sdiysuolle|ay 419yl Yy3noayy $$930ns 01 *3°S°|°Y 03 SJUSPN3IS || 83e4n0dus )\

FHVI 40 310810 S(INOJHOD
e e e ey R R T R | T e D S S




image4.jpg
STUDENTS WHO DO NOT EXHIBIT SOCIALLY

RESPONSIBLE BEHAVIOUR

The First Nations Education Steering Committee (FNESC) Prin-
ciples of Learning states that “learning involves recognizing the
consequences of one’s actions”. Gordon Elementary students
take responsibility for their actions, reflect on their choices, and
heal their relationships through restorative actions. By being
supported in learning these skills, students will develop the
ability to effectively manage different social and emotional
situations. Students are expected to learn and mature as they
move through their educational journey, and as such the expec-
tations progress towards greater personal responsibility and
self-regulation, as well as increasing consequences for unex-
pected behaviours. Students with diverse abilities will be sup-
ported in this learning by providing supports, resources, and
accommodations according to their needs and abilities.

Initial and /or Minor Incidents:

At times, children make unexpected choices and we accept this as a
natural part of the learning process. We strive to acknowledge and
learn from these unexpected behaviours.

These could include but are not limited to:
« Interfere with the learning of others
= Creating unsafe conditions (e.g., runningin the halls, rough
housing, throwing snowballs, using school supplies unsafely)
* Not respecting property (littering, ripping, or writing on others’
work or school property, causing a mess that requires the
Building Engineer to clean up)

Most of these incidents are minor and we will use restorative prac-
tices to resolve the problem. This might involve having a conversa-
tion between the teacher and student where they discuss the im-
pact of their behaviour, review our Circle of Care expectations, and
identify ways to make amends to prevent the behaviour from hap-
pening again.

Repeated Behaviour:

In reference to the behaviour mentioned above, when a student
presents a repeated pattern of poor choices, we could then involve
more adults in the restorative practice to resolve the issue. A dis-
cussion could take place between the student, teacher or Principal
or other staff members (counsellor, SSA). The qualities from the
Circle of Care are reviewed with the student so they can assess their
mistakes. A collaborative decision will be made about appropriate
restorative action and the teacher or Principal may request a meet-
ing with the parent (or vice versa).

Serious Behaviour/ Refusal to Change*:

Gordon Elementary values children in the highest regard and it is our
desire to educate the whole child. At times, children face conflicts
that they are not equipped or emotionally capable of dealing with in
an effective manner. This can lead to a child acting in a way that is
inappropriate, unsafe, or unacceptable. Our Circle of Care strives to
teach children socially responsible behaviour so they can learn how
to deal with conflict in their lives. :

These could include, but are not limited to:
* Bullying, harassment, intimidation, or threat (including online)
*Ignoring others who bully, harass, intimidate or threat rather
than seek help
= Non-compliance, willful disrespect
« Very unsafe behaviour or using physical violence
* Theft, vandalism or destruction of property

- Restitution may take place by way of communication between the

teacher(s), parent(s), student, and Principal to plan for next steps
(e.g., behavioural plan) in order for the student to be successful in
school. A decision will be made about the appropriate restorative
action which will include consultation between the school and home.
This will ensure the student is supported in having the necessary
tools to move forward and be successful.

“The principal or designate has a responsibility to inform other parties
of serious breaches. These parties may include: parent(s) of student
offender(s), parent(s) of student victim(s), staff, school district officials,
police and/or other agencies, as required by law.

SUSPENSIONS

In accordance with the School Act, Sec.85(2)(ii) and (d), the Board
authorized the Principal or designate of any school in the district to
suspend a student from attendance at school for up to five days.
Suspensions may be for the following reasons:

(a) because a student is willfully and repeatedly disrespectful to a
teacher or to any other employee of the Board carrying out responsi-
bilities approved by the Board;

(b) because the behaviour of the student breaches the District Code
of Conduct or other policy and/or has a harmful effect on others or
the learning environment of the school;

(c) because the student has failed to comply with the expected be-
haviours.

Suspensions over five days are made in consultation with the appro-

priate Director of Instruction as per District Student Code of Conduct

AP 350. As per AP 350 7.7 an educational program must be provided.

_ |
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Gordon Elementary

Circle of Care

2268 Bayswater Street
Vancouver, BC V6K 4P5

The wolf, to the x"ma9k*ayam (Musqueam) people,
symbolizes community, cooperation, and family. The
elements (crescents, trigons, and circle/oval) resemble
the flowing continuity of elements found on traditional
tools such as a spindle whorl. The repeated trigons and
crescents reflect movement. The centre of the wolf
depicts the sun rising which parallels our R.I.S.E. to
success model: through Relationships and Belonging,
Intellect, Spirit, and Emotional Well-being. The colours,
white and black, are very traditional to Musqueam
culture and are associated with spirituality. The red,
orange, and yellow colours represent the sunrise but also
part of Musqueam’s nature-based colour palette that is
inspired by the connection to the land and waters.

Our Circle of Care is designed to foster a safe, inclusive,
equitable, welcoming, nurturing, and healthy school
environment. This applies to all members of the Gordon
community—students, educators, parents, and caregivers
—atschool, traveling to and from school, at school-related
activities at any location, or any circumstance or activity
that will have an impact on the school environment
(including online behaviour). The staff explicitly teach and
model what it means to R.LS.E. in all locations of the
school and the community.
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